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E.O. 11652: N/A 

TAGS: OGEN 

SUBJECT: GENERAL PROCEDURES 

REF: SINAI 794 

1 . DIRECTIONS TO MAINTAIN ONLY A 30 DAYS' FILE (PARA 4 
REFTEL) WERE APPROPRIATE WHEN SFM WAS IN TEMPORARY 
QUARTERS AND WITHOUT ITS PRESENT CAPABILITY FOR 
DESTRUCTION OF CLASSIFIED MATERIALS. YOUR RECENT 
REQUEST FOR A COPY OF THE 1976 DIFFERENTIAL QUESTIONNAIRE 
SUGGESTED TO US THAT SFM MAY NOT BE RETAINING IN ITS 

FILES BASIC MATERIAL REQUIRED FOR NORMAL MISSION OPERATIONS. 

2. WHILE CONTINUING TO KEEP CLASSIFIED MATERIAL AT A 
MINIMUM. IN VIEW OF SFM'S PRESENT STORAGE AND DESTRUCTION 
CAPABILITIES, YOU SHOULD RETAIN ANY MESSAGES, MEMOS OR 
OTHER MATERIAL YOU MAY NEED TO REFER TO AT A LATER DATE. 
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